WORKS

DIPLOMA

Human Resource Management

Within 6 weeks, you will cover 97 key concepts in HR and be able
to:

Prepare all Employment letters, Job Descriptions, Training calendar,
KRA documents

Source candidates through Job portals, social networking sites,
Headhunting

Conduct HR Interviews, Reference Checks, Employee Engagement
initiatives

Prepare Salary Structures, calculate Tax implications

Process Salaries through Payroll

Conduct Induction Programs, Training Feedback Analysis, Attrition
Analysis

Create MIS Reports, Employee Database

For Admissions, contact —9822077137 now!

% Human Resources Solutions Pvt. Ltd.

2" Floor, Aparna Bunglow, 30/1,2,Saraswati Co-Op Hsg Society Ltd.,Behind Rahul
Talkies, Shivajinagar, Pune - 411 005, Maharashtra.




